
 

How to Check Out an Item from the WISD Online Catalog 
 
From the WISD Online Catalog home page: 

1) Select “Login In” in the upper-right corner. 
2) Enter your username and password. 

 
3) Once you are logged in, your name will appear in the upper-right corner of the website.  

 

 
 
 

 

 

 

 

 

https://library.wash.k12.mi.us/portal/portal?app=Library%20Manager&appId=destiny-5PDX-V93K&siteGuid=7CD79B10-65DC-481B-9EE8-CF79E9955134&nav=%252Fcommon%252Fservlet%252Fpresenthomeform.do%253Fl2m%253DHome%2526tm%253DHome%2526l2m%253DHome


4) Select “Library Search” under the “Catalog” tab in the left column. 
5) Choose the “Basic” tab in the upper-right corner and then type in the name/keywords of the item you 

are looking for into the search bar. 
 

Once you search for your keyword, a list of related items will appear in order of “relevance.” This can be 
changed using the “Sort by” box at the top. 

 

6) Click on the title of a relevant item to view the details. The item title and description, as well as the 
item’s availability, will be displayed. 

7) Click “Hold It!” at the upper-right corner to reserve the item. (Unavailable items are items that are 
currently checked out to other patrons. Clicking “Hold It!” will place you on a waiting list for that item.) 

 
 
 
 
 
 



 
 
 
 
 
 

After your click “Hold It!” a screen confirming how many copies of the item you would like will appear. Choose 
how many you would like and click “Save.” 

A confirmation screen will appear. Please disregard this automated message indicating your item is ready for 
pickup. Your item will be sent to you via WISD van delivery (which is every Wednesday). If you wish to pick up 
your item from the WISD, please send an email request to library@washtenawisd.org.  The ATAC Lab is open 
Tuesday, Wednesday, and Thursday 7:30 am to 3:30 pm. 
 

https://washisd.sharepoint.com/sites/ataclab/Shared%20Documents/Website%20Updates%202018/Website%20Instructions/library@washtenawisd.org

